
BC Ultimate Society - 2016 BCJUC Coordinator Job Description

A. Description of the Duties  and Responsibilities

1. The BCJUC Coordinator is responsible for the overall planning, management, organization, and execution
of the 2016 BC Junior Ultimate Championships (the “BCJUC”), and will be required to provide a wide 
range of services associated with the execution of an ultimate tournament.

2. The BCJUC Coordinator’s duties will include planning, organizing, volunteer staffing, leading, coordinating
and managing all aspects of the BCJUC.  These duties include but are not limited to:

a.) the organization and coordination and  of all BCJUC  logistics, such as securing a venue(s), and 
sponsorship; 

b.) the organization, procurement, and coordination of supplies, equipment, and all other resources 
required for the BCJUC, including necessary medical resources, permits, licenses, etc.;

c.) the promotion and publicizing of the BCJUC to sponsors, the media, and other stakeholders with 
respect to gaining community support, sponsorship, promotion  and assistance with the event;

d.) participation in the recruitment, interviewing,  and ultimately supervision of qualified and successful 
candidates applying for BCJUC event positions, including the provision of appropriate training and 
orientation;

e.) recruitment, engagement and coordination of all volunteers required for the BCJUC, including the 
provision of appropriate training and orientation;

f.)  responsibility for the organization and coordination of all aspects related to the registration and the 
scheduling of all teams, volunteers, and other participants of the BCJUC;

g.) responsibility for the overall management and coordination of the BCJUC at the tournament itself 
including the supervision and leadership of all BCJUC volunteers at the event; and

h.) being the liaison contact person in the community, including all high schools and youth organizers, 
etc. in regards to all inquiries and requests related to the organization, participation in, and 
coordination of the BCJUC ;

i.) commitment to the development and implementation of the BC Ultimate Society’s (the “BCUS”) 
initiatives and strategic goals with the objective of achieving a successful outcome of the BCJUC.

B. Contract Term 

The BCJUC Coordinator’s contract for services will expire on May 30, 2016.  

C. Reporting Structure

The BCJUC Coordinator will take direction from and work in conjunction with the Juniors’ Committee 
and / or BCUS General Manager with respect to the management, organization and execution of the 
BCJUC.

BCJUC Coordinator



The BCJUC Coordination will perform their duties under the supervision of the Juniors’ Committee 
and BCUS General Manager.

D. Compensation

For all services rendered by the BCJUC Coordinator, the BCUS will pay the BCJUC Coordinator an 
honorarium of $1,500.00 payable upon the satisfactory conclusion of the 2016 BCJUC.


